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[current date]
Dear [Supervisor’s name],

I am requesting approval to attend ACT Expo 2026, North America’s largest fleet technology conference, taking place May 4–7, 2026, in Clark County, Nevada, at the Las Vegas Convention Center.

ACT Expo is a fleet-focused event designed around real-world operating conditions. The agenda is led by fleet operators and focuses on practical strategies for improving safety and uptime, managing fuel and maintenance costs, complying with evolving regulations, and evaluating new vehicles and technologies that are commercially available today.

ACT Expo provides direct access to peer fleets, OEMs, and technology providers, allowing attendees to assess how advanced vehicles, fuels, infrastructure, and digital systems are performing across different duty cycles. This hands-on, operations-driven approach supports informed decisions related to fleet planning, procurement, and long-term performance.

Key benefits of attendance include:
· Learning from fleet peers actively deploying advanced vehicles, alternative fuels, safety systems, and digital fleet tools
· 300+ speakers, including C-suite leaders from OEMs, infrastructure providers, and technology companies, sharing fleet-relevant insights on market direction, product roadmaps, and deployment timelines
· Evaluating more than 200 advanced commercial vehicles representing multiple fuel types and powertrain options
· Engaging with over 500 exhibitors, including OEMs, technology providers, utilities, and infrastructure partners
· Gaining early insight into new vehicle platforms, equipment, and operational tools announced during the event
· Participating in the Ride & Drive to assess vehicle performance, safety features, and operational fit
· Staying current on funding opportunities, regulatory updates, and compliance considerations that affect fleet operations
· Participating in select workshops and sessions that provide continuing education hours and professional certificates

Attendance at ACT Expo 2026 would provide actionable insights that support improved fleet performance, cost management, and risk reduction, while helping ensure our fleet strategy remains aligned with current market conditions and regulatory requirements.














(OPTIONAL)
I plan to attend the following sessions and workshops, which directly support my responsibilities related to [fleet type, operations, or project]:
· Session name
· Session name

Below is an estimated cost breakdown to attend ACT Expo 2026:
Registration fee:	{$XXX}
Continuing Education Certification Add-On: {$XXX}
Airfare/Transportation: {$XXX}
Hotel:			{$XXX}
Meals:			{$XXX}
Total cost:		{$XXX}
 
Following the conference, I will share key takeaways and relevant materials with colleagues to inform fleet planning, vehicle procurement, and operational strategy.
 
Thank you for your consideration, 
[Your signature/info here]
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