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[current date]
Dear [Supervisor’s name],

I am requesting approval to attend ACT Expo 2026, North America’s largest fleet technology conference and expo, taking place May 4–7, 2026, in Clark County, Nevada, at the Las Vegas Convention Center.

ACT Expo is structured around fleet-led education and real-world deployment experience. While sessions are primarily focused on fleet operations, vehicle performance, and technology adoption, the event is widely attended by public agency representatives involved in designing transportation funding programs, incentives, and regulatory frameworks. The fleet-focused nature of the agenda provides direct insight into how policies and programs translate into operational outcomes in the field.

By engaging with fleet operators, OEMs, utilities, and technology providers, attendees gain a practical understanding of how vehicles, fuels, infrastructure, and digital systems are actually performing under real duty cycles, budget constraints, and compliance timelines. This perspective is critical for developing programs and regulations that are technically feasible, cost-effective, and aligned with market readiness.


Benefits of Attending Include:
· Learning from public and private fleet peers deploying advanced vehicles, alternative fuels, safety systems, and digital tools across diverse duty cycles
· Gaining insight into how existing funding programs and regulations are influencing fleet decisions, adoption timelines, and costs
· Understanding market readiness, infrastructure constraints, and operational challenges that should be reflected in program and regulatory design
· Evaluating commercially available vehicles and technologies to inform eligibility criteria, technical requirements, and compliance assumptions
· Engaging with OEMs, utilities, and infrastructure providers to understand deployment realities and supply-chain considerations
· Staying current on policy developments and funding mechanisms discussed through real-world fleet case studies
· Participating in select workshops and sessions that provide continuing education hours and professional certificates
Attendance at ACT Expo 2026 would help ensure that future programs, guidance, and regulatory approaches are informed by actual fleet experience rather than theoretical assumptions, supporting more effective and implementable transportation policy.











(OPTIONAL)
I am planning to attend the following sessions and workshops, which directly relate to my work on [program, regulation, or funding initiative]:

· Session name
· Session name

Below is an estimated cost breakdown to attend ACT Expo 2026:
Registration fee:	{$XXX}
Continuing Education Certification Add-On: {$XXX}
Airfare/Transportation: {$XXX}
Hotel:			{$XXX}
Meals:			{$XXX}
Total cost:		{$XXX}

Following the conference, I plan to share the key insights I have learned with my colleagues. I assure you that my attendance at ACT Expo 2026 is a wise investment that will bring considerable value to [company/organization]. 
 
Thank you for your consideration,

 [Your signature/info here]
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