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[Day, Year]
Dear [Supervisor’s Name],
I am requesting approval to attend ACT Expo 2027, North America’s largest fleet technology conference and expo, taking place May 17 – 20, 2027 in Clark County, Nevada, at the Las Vegas Convention Center.
Now in its 17th year, ACT Expo brings together public and private fleets, shippers, OEMs, technology providers, policymakers, and other transportation industry leaders to explore the real-world solutions to the challenges facing modern fleet operators. 
Benefits of Attending Include:
· Learning what is working in real-world fleet operations by hearing directly from fleets, OEMs, and technology experts about deployments, results, challenges, and lessons learned.
· Comparing vehicles, equipment, fuels, infrastructure, and technology solutions side by side to better understand performance, operational fit, total cost of ownership, and where future investments can deliver the most value.
· Identifying strategies to improve performance and control costs, including approaches to increase uptime, improve safety, reduce fuel and maintenance expenses, and maximize asset productivity.
· Understanding the market developments shaping fleet decisions, including regulatory developments, funding opportunities, technology readiness, and other considerations that can affect planning and investment.
· Connecting directly with leading fleets and the companies behind the solutions to ask questions, discuss experiences, build relationships, and bring practical ideas back to my organization.
· Earning continuing education credits through eligible sessions and workshops while deepening my industry knowledge and expertise.
Choose from one of the business justifications below to include in your letter:
General Attendee
Attending ACT Expo would provide valuable insight into the technologies, trends, and operational strategies shaping the transportation industry. Through peer learning, educational sessions, and direct exposure to emerging and commercially available solutions, I would gain practical knowledge to support my professional responsibilities and help our organization make informed decisions.
Fleet Attendee
[bookmark: _Int_tqdpGAuV]Attending ACT Expo would provide valuable insight into how fleets are improving safety and uptime, managing fuel and maintenance costs, complying with evolving regulations, and evaluating vehicles and technologies. Learning from fleet peers and assessing available solutions would support informed decisions related to our fleet planning, procurement, operational efficiency, and long-term performance.


Shipper Attendee
[bookmark: _Int_2AMxkkPZ]Attending ACT Expo would provide valuable insight into how transportation technology, carrier investments, automation, and digital systems affect freight costs, service reliability, safety, and supply-chain resilience. Attending would help me evaluate industry developments and identify strategies to inform our transportation sourcing, carrier partnerships, network planning, and cost management.
Government Attendee
[bookmark: _Int_kvj7mM8J]Attending ACT Expo would provide valuable insight into how transportation technologies, infrastructure investments, and policy decisions translate into real-world fleet operations. Engaging with public and private fleet operators, OEMs, utilities, and technology providers would help me better understand market readiness, deployment challenges, funding needs, and compliance considerations to support effective and implementable transportation programs and regulations.
(OPTIONAL)
I am planning to attend the following sessions and workshops, which directly relate to my responsibilities and work on [enter description].
· Session Name
· Session Name
Below is an estimated cost breakdown to attend ACT Expo 2027:
	Cost Type
	Amount

	Registration 
	$

	Airfare/Transportation
	$

	Hotel
	$

	Meals
	$

	Total Cost
	$



Following the conference, I plan to share the key insights I have learned with my colleagues. I assure you that my attendance at ACT Expo 2027 is a wise investment that will bring considerable value to [your company/organization].
Thank you for your consideration,
[Your signature/info here]
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